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Introduction  
The DeKalb Park District seeks proposals from qualified firms of independent Certified Public 
Accountants interested in auditing services for the fiscal years ending February 28, 2018 and 2019, and 
February 29, 2020. 
 
Background 
The City of DeKalb was the first provider of park and recreation services to the community beginning in 
1935. Spearheaded by the League of Women’s Voters, the citizens of DeKalb formalized their need for 
recreation and parks by establishing the DeKalb Park District as a separate governmental entity with its 
own tax base in 1935. The first significant improvement project was the opening of the community 
swimming pool in Hopkins Park. As the community grew, so did the Park District.  
 
The Park Board of Commissioners consists of five elected individuals who serve uncompensated six-year 
terms. The Park Board of Commissioners is responsible for administering the policies of the District 
while the day to day operations are the responsibility of the Executive Director. The DeKalb Park District 
employs 25 full-time and over 250 part-time, seasonal, and temporary staff members.  
 
The DeKalb Park District boundaries are nearly coterminous with the City of DeKalb and encompass 14.6 
square miles serving a population of over 43,000 residents along with the students of Northern Illinois 
University. 
 
Scope of Audit 
The annual audit shall consist of an examination of the individual, combining and combined financial 
statements conducted in accordance with generally accepted auditing standards.  Included in this 
examination will be a review of the District’s system of internal accounting controls to ensure that the 
District staff practices effective control over revenues, expenditures, assets, and liabilities. 
 
The examination shall be sufficient in scope so as to enable the auditor to render an opinion on the 
fairness of the representations contained in the individual and combined balance sheets and related 
statements of revenue and expenditures, and changes in fund equity for the year then ended in 
accordance with generally accepted accounting principles for state and local governments.  The 
examination will include all funds and account groups listed and any additional funds which may be 
created during the fiscal year.  The current fund listing is as follows: 
 
General Corporate Fund, Recreation Fund, Insurance Fund, Audit Fund, Social Security Fund, Illinois 
Municipal Retirement Fund, Museum Fund, Special Recreation Fund, Capital Projects Fund, Debt Service 
Fund, Golf Course Fund, and Hopkins Aquatics Fund 
 
Nature of Services Required 
The auditor shall prepare the following reports at the completion of the audit: 
 

1. Comprehensive Annual Financial Report (CAFR) on the audit of financial statements and records 
of the District, including all funds and account groups, and in accordance with requirements set 



forth by GASB.  The auditor will prepare all financial statements and notes to the financial 
statements.  

2. Annual Reports required in accordance with the provisions of the Single Audit Act (if necessary). 
3. Annual Financial Report required by the Office of the Comptroller of the State of Illinois. 
4. Auditor’s Communication to the Board of Commissioners containing comments and 

recommendations for improvement of accounting procedures and internal controls for the 
District’s consideration.  The Auditor shall also communicate any reportable conditions found 
during the audit.   

5. Auditors shall be required to make an immediate written report of all irregularities and illegal acts 
of which they become aware and present such report to the Board. 
 

The auditors shall also: 
1. Perform internal control testing in the following areas:  accounts payable, cash receipts, payroll, 

and bank account reconciliations. 
2. Draft copies of the CAFR and the Auditor’s Communication to the Board of Commissioners are to 

be submitted to the Superintendent of Finance & Administration prior to the final preparation of 
these reports.  The target date for the completion of the draft reports shall be one hundred (100) 
days following the fiscal year end for which the audit has been conducted. Failure to meet these 
timetables for fieldwork and draft reports shall be considered grounds for not renewing the 
contract in subsequent years. 

3. Assist with the application and submission process for the GFOA Certificate of Achievement for 
Excellence in Financial Reporting.  In accordance with this award program, the Auditor shall assure 
that the DeKalb Park District’s CAFR conforms to the provisions of the programs and will assist in 
the response to comments made by the award program on the preceding year’s CAFR as reported 
by the program.  All appropriate and reasonable changes that are required by the prior year’s 
comments are to be incorporated into the current year’s report. 

4. Audit work papers shall remain in the custody of the auditor; however, the Superintendent of 
Finance & Administration, or his/her designee, and succeeding independent auditors shall be 
given access to these working papers.  These parties shall have the opportunity to request and 
copy such working papers pertaining to the audits covered by this proposal for a period of five 
years after each audit has been completed. 

5. The audit should be completed in a professional and timely manner, so as to comply with 
deadlines and submissions of the audited statements to the State of Illinois’s Comptroller’s Office, 
as well as the Dekalb County Clerk’s Office.  The auditors will be responsible for submitting the 
Annual Financial Report to the State of Illinois’s Comptroller’s Office.  The District will be 
responsible for filings with the DeKalb County Clerk’s Office.  It is expected that the final audit 
report will be available no later than the first week of July each year, with presentation at July 
Board Meeting (the third Thursday of July). 

6. Upon completion of the audit, the auditors shall provide to the District all audit adjustments 
including appropriate back-up documentation and will meet with District staff to discuss these 
final adjustments if necessary. 



7. During and at the end of the audit engagement, the auditor will be required to meet with the 
District staff and the District’s Board of Commissioners to answer questions regarding the 
completed audit and management letter, as necessary.  The auditing firm shall also be available 
during the year to answer questions regarding local government finance as they may arise from 
District staff.  The CAFR and Auditor’s Communication to the Board of Commissioners will be 
presented to the Board of Commissioners not later than the August, but preferably the July, Park 
Board meeting after the fiscal year end. 

 
Submittal of Work 
Final submittal documents for the audit shall include: 

• Fifteen (15) bound color copies of the CAFR 
• Fifteen (15) bound color copies of the Auditor’s Communication to the Board of Commissioners 
• Electronic .pdf copies of the CAFR, Management Letter, and Annual Financial Report 

 
Proposed Timeline (Subject to Change) 

1. Request for Proposals Issued:  September 1, 2017 
2. Proposals Due:   September 22, 2017 
3. Board selects firm: October 19, 2017 
 

Proposal Submission Requirements 
Submissions should be submitted electronically (either by CD or email attachment in PDF format), along 
with three (3) hard copies and shall include the following: 
 

1. Qualifications:  A general description of your firm’s organization, experience, services, and staff.  
The firm should submit a copy of the report on its most recent external quality control review, 
with a statement whether that quality control review included a review of specific government 
engagements.  In addition, the firm shall provide information on the circumstances and status of 
any disciplinary action taken or pending against the firm during the past three (3) years with state 
regulatory bodies or professional organizations and describe any pending or previous litigation 
the firm was involved in over the past three (3) years which dealt with the quality of audit work 
or of pricing of auditing services rendered. 

2. Independence: An affirmative statement that it is independent of the DeKalb Park District as 
defined by generally accepted auditing standards. 

3. License to Practice in Illinois: An affirmative statement should be included indicating that the firm 
and all assigned key professional staff are properly licensed to practice in Illinois. 

4. Staff Profile:  Brief resumes of the individuals who will be assigned to the audit engagement and 
relative experience of each in auditing governmental entities.  

5. Statement of Understanding: A statement of your firm’s understanding of the work, a general 
description of the audit approach, and a brief outline of procedures to be followed during the 
engagement. 

6. Example of Work: An example of an Illinois Park District comprehensive annual financial report 
prepared by your firm, and a sample management letter written for an unidentified Illinois 
governmental client. 

7. References:  Provide a minimum of five current Illinois Park District clients.  Included in this list 
should be contact names, telephone numbers, and addresses, as this list will serve as potential 
client references.  

8. Timeline: Approximate date the audit will begin, including preliminary fieldwork, final fieldwork, 
and an approximate date of delivery of required reports. 



9. Costs:  In a separate, sealed envelope clearly labeled with your firm’s name, the total all-inclusive 
maximum price for each of the three (3) years is to contain all direct and indirect costs including 
all out-of-pocket expenses.  The District will not be responsible for expenses incurred in preparing 
or submitting a firm’s proposal.  Such costs should not be included in the proposal.  Included with 
this quote shall be a tentative schedule and estimate of staff hours by position, necessary to 
complete the engagement for the first fiscal year, and a breakdown of the hourly fees charged for 
each.  Billing and payment terms should also be included. 

10. Equal Opportunity Compliance:  Submitter is required to comply with all state and federal statutes 
pertaining to non-discrimination and Equal Employment Opportunity Employer.  

 
Evaluation of Proposals 
The Executive Director, Superintendent of Finance & Administration, and Accounting & Administrative 
Assistant will evaluate all proposals received.  After review, staff will recommend to the Board of 
Commissioners for approval one firm to serve as auditor for the next three fiscal years.  The DeKalb Park 
District reserves the right to reject any and all proposals.  The District may terminate the contract any 
time during the three years of the contract with ninety (90) days written notice. 
 
The recommendation for auditor selection will be based on the following criteria: 

1. The audit firm is independent and licensed in Illinois. 
2. The firm submits a copy of its most recent external quality control review report and the firm 

has a record of quality audit work. 
3. Knowledge of governmental auditing and reporting, specifically of organizations similar to 

DeKalb Park District. 
4. The qualifications, experience, and continuing education of the firm’s professional personnel 

to be assigned to the engagement. 
5. References from other local government entities. 
6. Acceptability of the audit approach, including proposed staffing, sampling techniques, and 

analytical procedures. 
7. Understanding of the specific needs of the DeKalb Park District as they relate to the audit 

engagement. 
8. Cost will be considered, but may not be the primary factor in selection of services. 

Other Information 
• The Finance & Administration Department is comprised of the Superintendent of Finance & 

Administration, a HR & Payroll Manager, and an Accounting & Administrative Assistant.  The 
auditors’ principal contact will be the Superintendent of Finance & Administration.  The District 
staff will be available during the audit to assist the firm by providing information, documentation, 
and explanations of the accounting controls and reporting structure. 

• The District utilizes MSI (Municipal Software, Inc.) for its accounting software and Maximum 
Solution’s MaxGalaxy for its recreation registration software. 

• In an effort to contain costs, the District will prepare as many audit worksheets and schedules as 
practical to reduce clerical work performed by the audit firm.  The District staff will prepare trial 
balances and confirmation letters.  Mailing of the confirmation letters will be the responsibility of 
the auditing firm.  A draft confirmation letter shall be prepared by the auditor to assist the District 
in producing the necessary letters. 



• The DeKalb Park District will provide the auditor with reasonable workspace.  The firm shall not 
utilize District space to perform work for other clients. 

• A copy of the DeKalb Park District’s CAFR for the fiscal year ended February 28, 2017 is available 
on the District website at www.dekalbparkdistrict.com.   

• Submissions will not be returned.    
• Additional information regarding the Request for Proposal is available from Heather Collins at 

815.758.6663 ext. 7277 or hcollins@dekalbparkdistrict.com. 
 
Submission of Proposal 

• Three (3) copies of the proposal are required.  Submittals will not be opened until after the final 
submission date. 

• All proposals are due no later than September 22, 2017 at 4:00 p.m. to: 
 
Heather Collins, Superintendent of Finance & Administration 
DeKalb Park District 
1403 Sycamore Road 
DeKalb, IL 60115 
815.758.6663 

 
 


